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Children’s Mission Statement 

St. James R.C. Primary School 
At St. James R.C. V.A. Primary School we aim to 
provide a variety of lessons for every child in a 
happy, caring and welcoming school. 
 
 
Every member of our school is a gift from God 
and we want everyone to do their best. 
 
 
As a Catholic School, we care for each other, 
and treat each other as Jesus teaches us, in 
all areas of school life.  
 

The School Council 2011 
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Child Protection Statement 

Our school recognises our moral and statutory responsibility to safeguard and promote the welfare 
of all pupils. We will endeavour to provide a safe and welcoming environment where children are 
respected and valued. We will be alert to the signs of abuse and maltreatment and will follow our 
procedures to ensure that children receive effective support, protection and justice. 

The procedures contained in this policy apply to all staff and governors and are consistent with those 
of the Local Safeguarding Children Board. 

Core Principles 

This policy is one of a series in the school’s integrated safeguarding portfolio. Our core safeguarding 
principles are as follows. 

The school’s responsibility to safeguard and promote the welfare of children is of paramount 
importance. 

Safer children make more successful learners. 

Representatives of the whole school community of pupils, parents, staff and governors will be 
involved in policy development and review. 

Policies will be reviewed annually, unless an incident or new legislation or guidance suggests the 
need for an interim review. 

The statement and core principles demonstrate the school’s understanding that, to carry out its role 
effectively, it must: 

Give priority to the welfare of the child. 

Understand the importance of respect. 

Recognise the relationship between safety and learning. 

Value the opinions and contributions of the whole school community. 

Ensure staff are appropriately trained. 

Develop and maintain effective procedures. 

Comply with the prevailing legislation and consider prevailing guidance. 

Once the school’s values are established you can then consider how they can be translated into 
practice through your approaches to teaching and learning. 
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St James R.C.V.A. Primary School aims to: 

Develop  close links with parents, parish, Governors and the community 

Value  the uniqueness of each child by helping them to realise their full potential, spiritually, morally, 
academically, physically and socially 

Maintain  and build upon the mutual support of the teaching and non- teaching staff at the school 

Provide  a Catholic Christian setting in which Gospel values can flourish and develop in all areas of 
school life 

Information About the School 

St James R.C.V.A. Primary School opened in 1972. At present, it is a one form entry Voluntary Aided 
Catholic Primary School, taking in children between the ages of 4 years and 11 years. 

Title and Address 

St James R.C.V.A. Primary School 
Solway Road 
Hebburn 
Tyne and Wear, NE31 2BP 
 
Telephone (0191) 483 2672 Fax: (0191) 4215151 
 
e-mail : info@stjameshebburn.co.uk 
 
website: www.stjameshebburn.co.uk 
 

School DCFS / L.E.A. Number  393 3313 

Local Education Authority Metropolitan Borough of South Tyneside, Children and Young People, 

Town Hall and Civic Offices, Westoe Road, 

South Shields, Tyne and Wear, 

NE33 2RL Telephone: (0191) 424 7000 

 

Age Range of Children 

 

Infants : 4 years to 7 years. Juniors : 7 years to 11 years. 

 

 

mailto:info@stjameshebburn.co.uk
mailto:info@stjameshebburn.co.uk
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Admissions 

Children are admitted to the Reception Class in the September of the academic year in which they 
reach 5 years of age. Admissions are co-ordinated by South Tyneside L.A. Parents receive Preference 
Forms from the Nurseries that their children attend, to be returned to the L.A. by a specified date. 
The L.A. sends letters on behalf of the school to parents, informing them of the outcome of 
applications. 

Once places have been allocated to children, Mrs Honey and Mrs Capot visit the children at the 
nurseries they attend. In the latter part of the Summer Term the children will visit school for one 
afternoon and have the opportunity to sample life in the Reception Class. On entry to school in 
September, the new admissions come to school in staggered intervals for mornings or afternoons 
only, for a few weeks, to enable them to become accustomed to school life. After this short period 
they then come to school on a full-time basis. 

There   are   occasions   when   parents   consider   sending   their   children   to St.James at   some 
other time during the   academic year.  It   is   preferable if  such  admissions were  made  at  the  
beginning  of  a  term  or  half-term. 

This   would   be   discussed when   parents make   contact with   the   school. 

 

ADMISSION POLICY FOR ST. JAMES RC PRIMARY SCHOOL, HEBBURN 2019-20 
 
This Admissions policy has been formally adopted by the Governing Body of St. James RC Primary 
School.  

The Planned Admission Number (PAN) is 30 

The Admissions Policy Criteria will be applied on an Equal Preference basis.   

How and When to apply   

Applications must be made on the Local Authority Common Application Form. All forms must be 
returned by the closing date set by South Tyneside Council. 

Late Applications 
Any applications received after the closing date will be accepted but considered only after those 
received by the closing date. 
 
Oversubscription Criteria 
Children who have a statement of Special Educational Need which names our school will be 
admitted to the school. 

If applicable, parents are asked to note that admission to the Nursery unit is no guarantee of entry 
into the main school. 

Where there are insufficient places available to meet all parental preferences, priority will be given 
to applications in the following order:  

(First priority in each category will be given to children who will have older siblings attending the 
school in September 2019) 
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1. Looked After Catholic children in the care of a Local Authority or children that were looked 
after by the local authority and immediately after that became subject to an adoption, 
residence or special guardianship order. (see definitions) 

 
2. Catholic Children whose home address is within the parish served by the school. (St.James RC 

Church, Hebburn and St.Aloysius RC Church Hebburn) 
 
3. Catholic Children whose home address is outside of the parish served by the school. 

 
4. Looked After Children in the care of a Local Authority or children that were looked after by the 

local authority and immediately after that became subject to an adoption, residence or special 
guardianship order. (see definitions) 

 
5. Children, who are baptised or dedicated members of other Christian Churches as recognised 

by Churches Together in England (see note 4). 
 
6. Children of other Faith traditions. 
 
7. Other children. 

 
If applicants are seeking admission under criteria 5 & 6 above, they must provide a letter of support 
to confirm their church membership from their minister or Faith leader, or suitable equivalent.   
 
ADDITIONAL NOTES  

1. Definition of Catholic  
Children who have been baptised as Catholics or have been formally received into the Catholic 
Church. All applicants seeking admission under criteria 1, 2 or 3 must provide evidence that 
the child has been baptised as a Catholic or has been received into the Catholic Church. A 
baptismal certificate or a letter from their priest confirming their baptism or reception into the 
Catholic Church will suffice. 

 
2. Definition of Children in the care of a Local Authority 

A looked after child is a child who is in the care of a Local Authority in accordance with Section 
22 of the Children’s Act 1989 at the time application for admission to the school is made and 
whom the Local Authority has confirmed will still be looked after at the time of admission. 
 
An adoption order is an order made under section 46 of the Adoption and Children Act 2002. 

   
         A residence order is an order outlining the arrangements as to the person with whom the child 

will live under section 8 of the Children Act 1989. 
 

         A special guardianship order is an order appointing one or more individuals to be a child’s 
special guardian or guardians’ (section 14A Children Act 1989). 
 

3. Definition of Sibling 
Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step brother 
or sister, long term fostered ,child subject of a special guardianship order or residence order or 
the child of the parent/carer’s partner where the child for whom the school place is sought is 
living in the same family unit at the same address as that sibling. 

 
4. Churches Together in England  
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(See www.churches-together.org.uk for further details on membership) 
 
5.     Tie-breaker 
        Where there are places available for some, but not all applicants within a particular       
        criterion, distance from home address to the school entrance will be the deciding factor,    
        when measured from the centre of the parental home residence (including flats) to the main   
        school entrance measured as a straight line using the Local Authority’s computerised GIS  
        measuring system, with those living closer to the school receiving the higher priority.  

 
 6    Right of Appeal   
       Where a parent has been notified that a place is not available for a child, every effort will be    
       made to help the parent to find a place in a suitable alternative school. Parents who are         
       refused a place have a statutory right of appeal. Further details of the appeals process are    
       available by writing to the Chair of Governors at the school address. 
 
7    Home Address 
      It is the parental address which will be used in applying the admission criteria. This means      
      that, when stating your choice of school, you should give the parental/guardian address at the    
      time of application. The address of child-minders or other family members who may share in    
      the care of your child should not be quoted as the home address. 
 
8   Waiting Lists 
     If your child has been refused admission, you can request that your child’s name be placed on  
     the school’s waiting list. If places become available, we will consider all relevant applications    
     based on the waiting list which will be maintained for the full academic year.  
 
9   Application Information   
     It is very helpful to have an early indication of the number of children to be admitted to the   
     Reception class in the following September. However, it must be stressed that formal written  
     applications for admission must be made on the form provided by the Local Authority and  
     returned to them by the stated date.   Places will then be allocated by strict application of the  
     above criteria, with no reference to the date of application.  Parents will be notified as to  
     whether or not their child has been allocated a place on 16th April 2019. 
     www.southtyneside.info/schooladmissions  
 

 

 

 

 

 

 

 

 

http://www.churches-together.org.uk/
http://www.southtyneside.info/schooladmissions
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Chair of Governors  

Mrs S. Grewcock  

Members of Staff Teaching Staff 

Mrs F. Heslop  Acting  Headteacher 

Mrs J Scott  Year 6 (Acting deputy Headteadcher) 

Mr S Monaghan  Year 5 

Mrs V Hayden  Year 4 

Mrs L.Gofton  Year 3 

Mrs J.Timlin  Year 2 

Miss N Reilly  Year 1 

Mrs A Honey  (4days) Reception 

Ms J.Capot  (1day) Reception 

Mrs P Lamb (4 Days) Super numerary  

 

Support Staff 

Mrs R. Hudson  HLTA 

Mrs M. Roberts  HLTA  

Miss S. Judd  HTLA 

Mrs B. Camm  HLTA 

Mrs J Watson  HLTA 

Mrs S Gibson  TA 

Miss R. Robinson TA 

Mrs W Mazari  TA 

Miss S Holmes  TA 
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Pastoral Care 

The staff at the school places a great emphasis on the welfare and well-being of all children in their 
care. Problems which arise from poor eyesight or hearing are discussed with parents and, where 
necessary, are taken up with the school Nurse. Problems with behaviour are treated in much the 
same way; the Head Teacher and Class teacher discuss any problems with parents. There are 
children who receive help from the Special Educational Needs Service and the staff of the school co- 
operates fully in these cases. Children and parents are encouraged to discuss any problems relating 
to school with a member of staff or the Head Teacher. 

 

School Reports 

These are sent out annually. They follow Government regulations and are designed to inform 
parents as fully as possible about a child’s achievement and progress. 

Parent’s evenings are held each term. This gives parents an opportunity to talk to their child’s class 
teacher without their child being present. 

 

Homework 

Children in each Key Stage are given regular homework appropriate to their age. We wish to work 
together with parents for the benefit of their children. It is also important for children to develop the 
practice of working on their own, of further practicing what they have learned in the classroom and 
of conducting their own research. This will enable them to become more self-confident and self-
disciplined in what they do themselves, particularly as they grow older and are making the transition 
from Primary to Secondary School. 

 

Transfer at 11 

Year 6 pupils normally transfer to St. Joseph’s R.C. Comprehensive School, Mill Lane, Hebburn. Both 
schools enjoy a good relationship and co-operate fully to ensure as smooth a transfer as possible. 

The Year 7 tutor form St. Joseph’s visits our school during the summer term to become acquainted 
with the Year 6 children prior to their transfer. 

The children in Year 6 visit St. Joseph’s in the summer term and spend a day there, to familiarise 
themselves with the school and its routine. St. Joseph’s also arrange meetings for the parents of 
children in Year 6. 

Some pupils transfer to other comprehensive schools and we liaise with these schools to follow their 
own procedure for transfer from Year 6 to Year 7. 
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Religious Education 

Pupils receive Religious Education daily and also take part in collective worship. They are given 
instruction in the Catholic Faith, using the “Come and See” scheme most of the time. Two important 
aspect of the Catholic Faith are First Holy Communion and First Reconciliation. Both of these can 
only be accomplished with the combined co-operation of the Home, the School and the Church. In 
school, the first instruction is given in the Infant classes and is then continued by the parents, the 
Parish Priest and by catechists. 

May we respectfully remind parents that by sending their children to St. James, they do so primarily 
because they wish them to be within our Catholic School Community. Some parents often 
underestimate their unique importance as prime educators with regard to the instruction of their 
children in the Catholic Faith and the influence of their own example on their child. 

First Holy Communion preparation takes place in the Parish each year for those children who are in 
Year 4. 

KS2 classes take turns to attend Mass at Derwent Hall on a Wednesday morning. A whole school 
Mass is held at St. James RC Church and another in the school hall termly. Parents of the children 
involved and parishioners are very welcome to attend the Mass. 

 

Special Educational Needs 

The school operates a Special Educational Needs Policy which follows the Code of Practice for 
Special Educational Needs.  The policy recognises that, from time to time, there will be children who 
will have special educational needs which the school will have to try to meet in order to give those 
same children the broad and balanced curriculum to which they are entitled. 

When a child is identified as having special educational needs, whether by the Class Teacher, by 
parents, as a result of a medical condition, or for some other reason, then that child’s name is placed 
on the school’s Special Educational Needs Register. 

Parents will be kept informed at all times when their child is placed on the Special Educational Needs 
Register. Initially, most children will be identified as being at the School Action Stage. The situation 
will be reviewed each term. After two reviews a decision will be made as to the progress the child in 
question has or has not made. Options available at this point will be either to remove the child from 
the Register if progress is favourable, or perhaps to move him/her on to the next stage, School 
Action Plus.  At the School Action Plus Stage, Class Teachers provide appropriate work in the 
classroom to enable the child to make progress. 

From School Action Stage it is our practice for the Class Teacher to draw up an Individual Education 
Plan for each child.  This is done in consultation with the school’s Special Educational Needs Co-
ordinator, Mrs Honey. Two or three targets would be set in each plan and a review conducted at the 
end of each term. 
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The Special Educational Needs Co-ordinator and Head teacher are always available to discuss any 
issues which arise from the school’s provision of Special Educational Needs. 

Emergencies and Medical Aid in school 

The school holds confidential information about each child in the school. This may be used whenever 
a child becomes ill, or in the case of an emergency when it is necessary to contact parents or another 
relative. 

We would appreciate the help of parent in keeping these records as up to date as possible. 

There are a number of qualified First Aiders at school. They are able to deal with minor injuries, but 
they are not medical practitioners, children requiring medicine must have a medical form completed 
and all medicines must be prescribed an have the child’s details on. 

Should a major problem arise a child may be taken by the Head Teacher or another responsible 
member of staff to Palmer’s Hospital in Jarrow, or to South Tyneside District Hospital. In either 
event, parents are informed immediately. If a child has, or develops a medical complaint that 
parents think the school ought to know about, it would be appreciated if they would inform the 
school as soon as possible. In the event of a child contracting an infectious disease the Head teacher 
should be informed immediately. 

 

Medical Inspections 

Regular sight and hearing inspections are provided, as well as dental check-ups. All of these are 
designed to ensure that anything which might hinder a child’s progress is brought to light as soon as 
possible. 

All parents are urged to make full use of these medical facilities, even though they may, for example, 
take children to their own doctor or dentist 

 

Absences 

Attendance at school is compulsory and we are fortunate that absenteeism in the form of truancy is 
a very rare occurrence; naturally we would like to keep it that way. Government regulations demand 
that the school indicates in the class register if a child’s absence is authorised or unauthorised. An 
authorised absence is when a child is ill or attends an appointment with a doctor, dentist, at a 
hospital, etc. 

An absence may only be authorized if the school has been informed by a parent or other responsible 
adult as to the reason for the absence. It would be appreciated if parents could inform the school, 
preferably by letter, as to the cause of any absence. If this is not possible then please inform the 
school by telephone as soon as possible. 
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School Uniform 

Royal  blue sweatshirt with the school logo 

 

Royal  blue cardigan with the school logo 

 

Light  blue polo with the school logo 

 

Boys - grey trousers 

 

Black sensible shoes (no trainers)  

 

Girls  – grey skirt or pinafore (blue and white check dress for Summer) 

 

P.E. Uniform:  white  polo shirt, navy blue shorts and black plimsolls 

 

No patterned or shaved haircuts 

 

No jewellery 

 

No high heels 

 

No nail varnish 

 

No tattoos 
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Sweatshirts and other items of school uniform can be ordered through the school. If a child does not 
have a school uniform then he or she should wear sensible clothing i.e. sweatshirt, trousers or skirt, 
not jeans. All clothing and footwear should be marked with the pupil’s name. 

Parents 

Parental visits to the school 

Apart from the formal opportunities at Parent’s Evenings, parents are always welcome at the school. 
However, if possible it would be advisable to make an appointment before making a visit to the 
school. 

Informing Parents 

Letters concerning various activities taking place at school are regularly sent out to parents via their 
children. A school “Newsletter” will be on the website www.stjameshebburn.co.uk out at half 
termly. A text messaging service will also remind parents of up and coming events. 

 

House System 

Children in the school are organised into four ”Houses”, named after Saint Aidan, Saint Bernadette, 
Saint Cuthbert and Saint Theresa. Children are encouraged to try their best at their work, in their 
behaviour around the school, in their interaction with others around them. They may be awarded 
‘House Points’ whenever they are seen to do well in any of these areas. 

 

Achievers Assembly 

During the course of the week, children may be awarded “Merits” for good work, good behaviour or 
any other good reasons. These are presented in our Achiever’s Assembly, which is usually held each 
Friday afternoon. One child from each class is awarded certificate as the “Achiever of the week” in 
their class. There is also an opportunity to recognise other achievements by presenting trophies and 
certificates gained in areas such as sport, the arts, etc. at Key Stage Assemblies held weekly. A trophy 
for the class with the best attendance is awarded after Monday’s collective worship. 

 

Discipline 

Pupil Behaviour 

In our school we expect children to behave in a reasonable and respectful manner. If they do not, 
they let themselves down as well as those who rely on them. Often, a talk and an explanation will 
bring about a favourable response from a child but at times punishment may be necessary. This is 
likely to consist of loss of privileges, extra work, loss of playtime, exclusion from out of school 
activities, or even, in extreme cases, exclusion from school. Serious problems need to be discussed 
with parents and your help in these matters is welcomed. 
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General School Rules 

No pupil may leave the school premises during school hours- especially during the lunch period – 
unless permission has been given by the Head Teacher. 

No glass containers may be brought to school, for reasons of safety. 

 

Children may not bring sweets or crisps to eat at morning playtime. Bubble gum and chewing gum 
are expressly forbidden at school. 

 

Parents are requested not to bring their cars into the school grounds. 

 

Parents should take leave of their children in the school yard and not accompany them into school. 
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St. James (Our Patron Saint) 

Our Patron Saint is often referred to as “James the Greater” to distinguish him from “James the 
Less”. He was the brother of John and they were both fishermen, who later became two of Our 
Lord’s closest followers. Indeed together with Peter and John, James was chosen by Jesus to witness 
his Transfiguration, (Mathew 17 : 1-9). 

He was also witness to the Agony in the Garden, (Mathew 26 : 34-46). With these two, James 
enjoyed a certain precedence among the Chosen Twelve. St James was the first of the Apostles to be 
martyred, being put to the sword by order of Herod Agrippa I to please the opponents of 
Christianity. 

There are many legends concerning St. James. An early story relates that during his execution his 
accuser suddenly repented, declared himself a Christian and was beheaded alongside St. James. In 
art St. James is often represented with the sword that beheaded him, with a ship, or attired as a 
pilgrim with his coat covered with cockle shells. This can all be seen to good effect in the picture 
donated by Father Walsh in 1978. 

St. James is also Patron Saint of Spain, where there is a shrine at Santiago de Compostela, which 
became one of the great centres of Christian pilgrimage. St James was martyred in Jerusalem in 
44AD. His Feast Day is the 25th July. 

 


